E-2-07, Post-Closing Mortgage Loan File Documentation (03/29/2010)
Introduction
This table describes post-closing mortgage loan file documentation.

· Mortgage Loan File Document Submission Requirements

· Post-Closing Review File Submission Documentation:

Mortgage Loan File Document Submission Requirements
Lenders must maintain a complete mortgage loan file, including all documents used to support the underwriting decision. Upon Fannie Mae's request, lenders must provide copies of the complete mortgage loan file, as described in the request. Files must include clear copies of any required paper documents, not the originals. Paper documents must by sent in a manila folder, with the credit and property documents on the right side and the legal documents on the left side.

If a lender keeps its QC files electronically, Fannie Mae must be able to reproduce these documents in an acceptable manner in terms of cost and time frames to Fannie Mae. Lenders that wish to submit files in a form other than paper should contact the National Underwriting Center (see E-1-03, List of Contacts (05/27/2010)) to ensure that the requested form is compatible with the National Underwriting Center's system and processes.

The requested files must be sent to Fannie Mae's National Underwriting Center.

Post-Closing Review File Submission Documentation:
The table below details the credit, purchase transaction, property, legal, project, insurance, and miscellaneous documents needed for the post-closing review file:
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	Credit Documents 
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	Uniform Underwriting and Transmittal Summary (Form 1008), if applicable
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	Reports produced by Desktop Underwriter —Underwriting Findings Report and the Underwriting Analysis Report
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	Uniform Residential Loan Application (Form 1003 or Form 1003(S)) — copies of both the original application and the final typed application that the borrower signed
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	Residential mortgage credit report, nontraditional mortgage credit report, or any in-file or automated merged reports that were used; Borrower's credit report from Desktop Underwriter
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	Income/employment verification: Request for Verification of Employment (Form 1005 or Form 1005(S)), signed federal income tax returns, or any other applicable alternative documentation Fannie Mae accepts — such as W-2 forms, IRS Form 1099, paystubs, profit and loss statements, Cash Flow Analysis (Form 1084), etc.
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	Asset verification: Request for Verification of Deposit (Form 1006 or Form 1006(S)) or any applicable alternative documentation Fannie Mae accepts for verifying funds for closing or cash reserves (including bank statement, income account statements, etc.); and income and asset verifications (as specified in the Underwriting Findings Report)
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	Miscellaneous credit documents — mortgage payment history for previous mortgage, gift letter, source of funds letter, proof of sale of previous residence, proof of debt satisfaction, release from bankruptcy, divorce decree, Operating Income Statement (Form 216) for investment properties, evidence of receipt of rental payments, copy of collection history for previous mortgage (including notes), etc.
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	Purchase Transaction Documents 
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	Agreement of Sale, Sales Contract, Purchase and Sales Agreement, or an equivalent document
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	Escrow Instructions, if applicable
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	Final Truth-in-Lending disclosures, including the Amount Financed Itemization (if an itemization was prepared) 
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	HUD-1 Uniform Settlement Statement, signed by all parties (buyer and seller)
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	Property Documents 
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	Applicable appraisal report or Desktop Underwriter Property Inspection Report, as applicable
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	Attachments to appraisal report — location map, building sketch, and photographs
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	Survey, if required
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	Any other pertinent property information, including any well and septic certifications and maintenance agreements, evidence of energy efficiency, etc.
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	Legal Documents 
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	Note
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	Recorded Mortgage or Deed of Trust
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	Riders or Addenda to Note and Mortgage or Deed of Trust
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	Buydown Agreement, if applicable

	[image: image24.png]


 
	Assumption Agreement, if applicable
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	Assignment of Mortgage to Fannie Mae, if applicable
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	Previous intervening assignment(s), if applicable
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	Copy of Leasehold Agreement, if applicable
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	Condominium, Cooperative, and Planned Unit Development Project Documents 
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	Mortgages secured by individual units in condominium, cooperative, and planned unit development projects require the lender to retain supporting documentation based on the approval process used to determine eligibility. The lender must maintain supporting documentation (including legal, insurance, and other) used to determine project eligibility either in a project specific file or the individual loan file and must be readily available, upon request to Fannie Mae.
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	Insurance Documents 
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	Mortgage insurance certificate for an insured conventional mortgage, FHA mortgage insurance certificate for an FHA-insured mortgage, VA loan guaranty certificate for a VA-guaranteed mortgage, loan note guarantee for an RD-guaranteed mortgage, and an Indian loan guarantee certificate for a HUD-guaranteed Chapter 184 mortgage
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	Title insurance policy with all endorsements, and a copy of the original commitment for title insurance, title opinion, or abstract of title
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	Copy of current hazard insurance policy
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	Copy of the life-of-loan flood certificate and, if applicable, the current flood insurance policy
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	Any repurchase or collateral agreement executed in lieu of conventional mortgage insurance
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	Miscellaneous Documents 
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	Mortgage Payment Record

	[image: image38.png]


 
	Homebuyer Education certificate or worksheet for a community lending mortgage
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	Single Loan Waiver Approval, if applicable
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	Copy of Loan Schedule (Form 1068) or (Form 1069) or Schedule of Mortgages (Form 2005)
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	Discount Point Worksheet, if applicable
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	Conventional Prepayment Penalty Worksheet, if applicable

	[image: image43.png]


 
	RESPA Affiliated Business Disclosure, if applicable
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	Borrower’s Choice of Attorney Form, if applicable


