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March 17, 2006
RE:      Electronic Loan Data Request

Dear Mr.:

The Federal Deposit Insurance Corporation, the Federal Reserve Board, the Office of the Comptroller of the Currency, and the Conference of State Bank Supervisors has adopted a standard electronic loan data request.  Each software vendor or service provider that provides core loan processing was provided the new data format and was asked to participate in the new endeavor.  

This request requires that you provide loan data in an electronic format.  There is no requirement that the data be provided in the format requested; however, there will be benefits for both your institution and the examination team if information is provided as requested.  Many reports previously requested in hard copy to support the loan review can, in many cases, now be printed from the electronic data you provide.  In the past, formatting issues required close personal contact between the examination staff and bank staff to ensure that the data was formatted correctly. The loan review software now used during an examination will automatically recognize the new format, which will require less contact time with your data processing personnel.  Since the software that the examination team is using will process the data automatically, less time will be needed to prepare for loan review. 

To facilitate this loan data request, please review and complete the following enclosures:

· Technical Instructions (Enclosure A)
· Data Field Matching Form (Enclosure B) 
· Data Field Definitions (Enclosure C) 

Please provide loan information in the electronic format as of March 31, 2006 for the upcoming examination.  We prefer that the data is provided to us in an Excel spreadsheet on a CD or floppy disk.  If you have any questions, please contact Examiner Mark B. Lewin at (626) 359-7152 Ext. 4128, or mlewin@fdic.gov.  If you are unsure if your system is capable of providing the new format, please contact your data center or software provider to inquire as to its availability.  We appreciate your cooperation in this matter.

Sincerely,

Mark B. Lewin 






Examiner-in-Charge





Federal Deposit Insurance Corporation



Enclosure A

Technical Instructions
LOAN DATA REQUEST

The Data Field Matching Form (Enclosure B) is a list of fields that we will use at this examination.  Before you fill it out, please read and answer the following so that we may process your electronic data efficiently and correctly.

	
	Question/Information Needed
	Bank’s Response

	1
	Are information systems for loans handled 

in-house or serviced by a third party?
	

	2
	Will the entire loan data base be provided?  Will several disks be provided?  If some loans are excluded from the electronic download, please identify them, i.e. Credit Card loans of $X amount are excluded. 
	

	3
	If, the download contains Participation Sold data, do we need to add, subtract or do nothing to get the loan balance provided electronically to tie to the general ledger?
	

	4
	If, the download contains Unfunded Commitment data, do we need to add, subtract or do nothing to get the loan balance provided electronically to tie to the general ledger?
	

	5
	If, the download contains Paid Off Loan data, do we need to add, subtract or do nothing to get the loan balance provided electronically to tie to the general ledger?
	

	6
	If, the download contains Partial Charge Off data, do we need to add, subtract or do nothing to get the loan balance provided electronically to tie to the general ledger?
	

	7
	Provide the points of contact and phone numbers for the electronic download and for whoever balances loans. 
	

	8
	Provide a hard copy of the bank’s loan certification for the same date as the electronic download.
	

	9
	Provide the data in spreadsheet format, i.e. save as an Excel or Lotus file.  If that is not possible, save the data as a comma delimited file.  If that is not possible, save the data as a fixed width file.  If saved as a fixed width file, we will need the starting point of the field, and the field width.  This information can alternatively be provided in the form of a record layout.
	


	
	Question/Information Needed
	Bank’s Response

	10
	Please do not give us entirely charged off loans.
	

	11
	Please do not provide us with paid off loans.
	

	12
	Please do not perform a vertical split.  A vertical split contains a borrower’s loan number and balance on one disk and the name and address on another disk.
	

	13 
	How are multiple borrowers linked?  CIF #, SSN#, or manually?
	

	14
	How does the bank balance (avoid double counting) sub-limits, working capital lines, or trust receipt sub-limits of a master line?
	

	15
	If necessary, perform a horizontal split.  For example, provide all borrower fields for borrowers with the last name beginning A-M on one disk and N-Z on another, etc.
	



Enclosure B

	Field #
	 Requested Data Field 
 (Consult Enclosure C, Data Field 

 Definitions, for more detailed descriptions of these requested fields.)
	Comparable Bank Field Name
	For Fixed Width Format  Files Only

	
	
	
	Starting Position
	Ending Position

	
	Information Related To Borrowers:
	
	
	

	 1
	Borrower ID Number
	
	
	

	 2
	Borrower Name
	
	
	

	 3
	CIF Number
	
	
	

	4
	Group ID or Relationship Number
	
	
	

	5
	Insider
	
	
	

	6
	Loan Officer
	
	
	

	7
	Social Security Number
	
	
	

	8
	Tax ID Number
	
	
	

	
	Information Related to Loans:
	
	
	

	9
	Branch ID
	
	
	

	10
	Charged Off Amount
	
	
	

	11
	Current Balance
	
	
	

	12
	Number of Days Past Due
	
	
	

	13
	Interest Rate
	
	
	

	14
	Interest Paid to Date
	
	
	

	15
	Internal Rating
	
	
	

	16
	Last Payment Date
	
	
	

	17
	Maturity Date
	
	
	

	18
	Next Payment Date
	
	
	

	19
	Nonaccrual
	
	
	

	20
	Number of Payments
	
	
	

	21
	Number of Renewals/Extensions
	
	
	

	22
	Original Balance
	
	
	

	23
	Original Date
	
	
	

	24
	Participating Institution Code
	
	
	

	25
	Participation Amount
	
	
	

	26
	Participation Code
	
	
	

	27
	Participation Sold Original Amount
	
	
	

	28
	Payment Amount
	
	
	

	29
	Payment Frequency
	
	
	

	30
	Purpose of Loan
	
	
	

	31
	Source of Repayment
	
	
	

	32
	Specific Reserve
	
	
	

	33
	Times Past Due 30‑59 Days
	
	
	

	34
	Times Past Due 60‑89 Days
	
	
	

	35
	Times Past Due 90+ Days
	
	
	

	36
	Total Commitment
	
	
	


	Field #
	 Requested Data Field 
 (Consult Enclosure C, Data Field 

 Definitions, for more detailed descriptions of these requested fields.)
	Comparable Bank Field Name
	For Fixed Width Format  Files Only

	
	
	
	Starting Position
	Ending Position

	37
	Troubled Debt Restructured Code
	
	
	

	38
	Unfunded/Undisbursed Balance
	
	
	

	
	Information Related to Collateral:
	
	
	

	39
	Collateral Code
	
	
	

	40
	Collateral Description
	
	
	



Enclosure C
Data Field Definitions
Information Related To Borrowers:

1. Borrower ID Number:  The unique ID number assigned to each borrower.  This number is related to all notes/facilities owed directly by this borrower to the bank.

2. Borrower Name:  The borrower name provided should be the full legal name.  However, if a bank's system uses an abbreviated name that is also acceptable, provided that the name is always presented the same way.

3. CIF Number:  Central Information File identifier.  The number that links all loan, deposit, and other accounts to the borrower  (this number may be the same as the Borrower ID number).

4. Group ID or Relationship Number:  The unique number used to identify a borrower’s total banking relationship.  Relationships may include but are not limited to guarantors, partners in joint ventures or partnerships, parent - subsidiary relationships, and direct family relationships.  This field is designed to identify cross borrower credit risk.
5. Insider:  Indicate if the borrower is either an insider of the bank or a related interest of an insider of the bank.  If possible, indicate the type of insider (e.g. director, executive officer, principle shareholder, non‑executive officer, or employee).

6. Loan Officer:  The institution code, description, or officer initials indicating the loan officer responsible for the borrower relationship.

7. Social Security Number:  Nine digit Social Security number for individuals.

8. Tax ID Number:  Federal Tax ID number issued to corporations and partnerships.
9. Branch ID: Identify the branch location where note/credit facility was originated or is managed.  Inform the examiner in charge if this identification number is part of the Note/Credit Facility Number.

10. Charged Off Amount:  Report the amount associated with the note/credit facility that has been charged off.  If the note/credit facility balances reported elsewhere are not net of charge offs, indicate this to the examiner.

11. Current Balance:  The current outstanding principle balance of the note/credit facility.

12. Number of Days Past Due:  If interest or principle is delinquent, indicate the number of days delinquent.  If both are delinquent, indicate the larger of the two numbers.

13. Interest Rate:  The interest rate currently applicable to the note/credit facility.  If the interest rate is variable, indicate the current rate (e.g. 7.25, not P+1).

14. Interest Paid to Date:  Amount of interest collected since origination or other institution defined time period.

15. Internal Rating:  Numerical or character credit quality rating assigned to each note/credit facility by bank's internal loan review or equivalent function.

16. Last Payment Date:  Date the last payment was made.

17. Maturity Date:  The date on which the legally binding note/credit facility matures.

18. Next Payment Date:  Date the next scheduled payment is due.

19. Nonaccrual:  Indicate if the note/credit facility is on nonaccrual status.

20. Number of Payments:  The number of payments specified in the loan agreement or note.
21. Number of Renewals/Extensions:  The number of times the loan has been renewed or extended.

22. Original Balance:  The amount of the note/credit facility that has been executed.  If a note/credit facility has been renewed one or more times and the original amount is not available, provide the amount most recently executed.  The bank should inform examiners which method was used.

23. Original Date:  Date that your institution extended credit to the borrower.  This is usually the date the loan agreement or similar instrument was signed and the transaction closed.  In the case of a facility/note with multiple draws, this date indicates when the master note/credit facility was originated.  

24. Participating Institution Code:  Name or code indicating the institution participating in the credit.  For participations purchased, show the lead bank.  If the credit has co-lead institutions, please indicate this to examiners.   For participations sold, indicate the bank to whom the participation was sold.  If the credit is sold to multiple institutions, please indicate this to examiners.

25. Participation Amount:  The dollar amount of the loan sold to or purchased from another institution. 

26. Participation Code:  A code indicating that the loan/note involves a participation purchased or sold.  Please identify the purchased and sold code.  

27. Participation Sold Original Amount:  The original amount of the loan participation sold.

28. Payment Amount:  Amount of regularly scheduled payments.
29. Payment Frequency: The frequency payments are due to the bank (i.e., monthly, quarterly, annually, etc.).

30. Purpose of Loan:  Description or code indicating the stated purpose of the loan proceeds (e.g. finance receivables, finance construction and mini perm, purchase equipment, etc.).

31. Source of Repayment:  The expected primary source of repayment (i.e., cash flow from operations, sale of collateral, conversion of receivables).

32. Specific Reserve:  The amount of specific reserve for a loan which is not available to offset losses on any other loan.

33. Times Past Due 30‑59 Days:  Number of times the note/credit facility has been past due 30 - 59 days since the origination date.

34. Times Past Due  60‑89 Days:  Number of times the note/credit facility has been past due 60 - 89 days since the origination date.

35. Times Past Due 90+ Days:  Number of times the note/credit facility has been past due 90 days or more since the origination date.

36. Total Commitment: The sum of the outstanding balance and the undisbursed amount legally available to be drawn upon.
37. Troubled Debt Restructured Code:  Code indicating if the note/credit facility is considered to be a troubled debt restructure.

38. Unfunded/Undisbursed Balance:  The amount legally available under a note/credit facility that has not been disbursed. 

39. Collateral Code:  The code associated with a unique collateral type (e.g. commercial real estate, 1‑4 family mortgages, UCC filings, marketable securities, etc.).

40. Collateral Description:  The narrative description of collateral or a description referencing a collateral code.  The collateral code for each description must be included in a separate table. 
